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3JABEJYIOIIENA BUBJIMOTEKOMN

1. O6mme mosioxenus

1.1. 3aBexyrommuit GUGIHOTEKOM ABIAETCS PYKOBOAUTEIEM CTPYKTYPHOT'O IOApa3JefieHus, Ha3HadaeTcs U
0CBOOOX/IaETCS OT TOJDKHOCTH TUPEKTOPOM H ITO[UMHSIETCS HEIIOCPEAICTBEHHO JUPEKTOPY IIKOJIBL.

1.2. 3aBenyromuii 6uGIMOTEKON JOKEH MMETh BBICIIEE MM cpenHee npodeccroHanbHOe 00pa3oBaHue
6e3 npenbABIEHN TPeOOBAHUH K CTAXy PaGOTEL.

1.3. B cBoel esATeNbHOCTH 3aBeIyIOIIHi GubIHOTEKO DPYKOBOACTBYETCS 3aKOHOAATEIILCTBOM Poccuiickoit
OQenepanid 0 KyJIbTYpe, OOpPa30BaHMH ¥ OGUOIMOTEIHOM Jene; 1mocTaHoBIeHUsMHU [IpaBuTenscTBa
Poccuiickolt  @enepanuu  onpesensomEME  pasBATHE KYIbTYPBl; PYKOBOASAIIMME  JOKYMEHTaMU
BBINECTOAIMX OPTraHOB IO BONpPOCaM OMOIMOTEIHOM PaGOTHI; [PaBHIAMH OPraHH3AUAE GHOIHOTEIHOrO
TpyZna, ydera, HHBCHTapU3alluK; IPaBUIIaMH II0 OXpaHe TPy/a, TEXHUKE 6E30MacHOCTH H IIPOTHBOIIOXKAPHOH
3aImTe, a Takke YcraBoM u IIpaBuiaMu BHYTpEHHEro TPyZOBOTO pacmopsaka mKoJibl, [lonoxenneMm o
OubnuoTexe 1 HacTosmed MHCTpyKIuei.

2.DyHKIHH

2.1. Opranmsamus paboTel GHOMMOTEKH Kak 00pa3oBaTebHOr0, MH(MOPMALMUOHHOTO H KyJIbTYPHOT'O
YUpEeXICHHUS.

2.2 Obecneuenne y4e6HO-BOCIUTATENBHOTO HPOLIECCA | caM000pa30BaHUs CPENCTBAMU OHOIHOTEUHOrO H
HHPOpMaOHHO-0H6IHOrpaguIeckoro  06CTyKHBAHUS y4alluxcs, IEOaroroB M JPYTHX KaTeropwil
YHUTaTeNeH.

2.3. ®opmupoBaHHE y uYHTaTelell HABBIKOB HE3aBHCHMOTO GHOIHOTEIHOrO IIOJIL30BATEN: 00yYeHHe
TIOTIb30BAHMIO KHATOH M NPYTMMH HOCHTENSIME HH(OpPMAlHM, MOWCKY, 0TGOpYy H KPUTHYECKOH OIIEHKE
HH(OPMAITHH.

2.4. CoBepIIeHCTBOBAHNE TPATUITMOHHBIX ¥ OCBOSHHE HOBBIX GHUOIIMOTEUHEIX TEXHOJIOTHH,

3. JomxHOCTHLIE 00SI3aHHOCTH

3aBenyromui GHOTHOTEKON BO3INABISET CTPYKTYPHOE HOAPa3IeJICHUE IIKOJEI U BBINONHAET CIIEMyIOIIHe
JIOJDKHOCTHBIE 00SI3aHHOCTH:

3.1. PaspaGateiBaeT, yTBEpKIAET, IO Mepe HEOOXOMMMOCTH BHOCHT KoppekTuBsl B Ilonoxxenme o
bubnuoteke, IIpaBuia moap30BaHEST GHOIHOTEKOL.

3.2. CoCTaBIisieT MIIaHk! H OTYETH PA6OTEI CTPYKTYPHOTO NIOJpa3eICHH; BEIET yUeT paboTel OUOIHOTEKH.
3.3. Bezler 1 HeCeT OTBETCTBEHHOCTE 3a JOCTOBEPHOCTE GHOIHOTEIHOMN JIOKYMEHTAITHH:

- UHBEHTAPHO! KHUTH, KHAT CyMMapHOTO y4eTa (OTpacieBBIX H YIeGHBIX JOKYMEHTOB), JTHEBHUKA pabOTEI
IIKOIBHOH 6ubIHOTeKH, TETPaLy 3aMCHBI YTEPSHHBIX YHTATEIIMH 1 IPUHATHIX B3aMCH KHHUI, YATATEIIHCKHX
(hopMyIIIPOB, aKTOB Ha IOCTYIUICHUE U CIHUCAHHE HOKYMEHTOB; ICKTPOHHOM KapTOTEKU (OHIA YIeOHUKOB
¥ y4eOHBIX OCOOHIA.

3.4. Ha ocHOBe M3y4eHust cOCTOSHESA (OHIIA H IATATEIHCKOTO cipoca (popmMupyeT GHOIHOTEUHBINH oHT B
COOTBETCTBHH C 00pa3oBaTENBHEIME IPOrpaMMamMu 06IMeo6pasoBaTeNLHOrO YUPEKICHUS:



- KOMILIEKTyeT (OH/I HayYHO-II03HABATENbHEIX U XYIOKECTBEHHBIX JOKYMEHTOB, OKa3bIBas IPCIIIOMTCHHC
CIIPaBOYHHMKAM, SHI[UKJIOLIEIHAM, CIOBAPAM M KIACCHICCKOH IUTEPATYPE;

3.5. Opraausyer 6HONMHOTEUHBIH QOHI:

- OCyIIecTBIAET yueT (IIOCTYIUICHHE, BblIaua, BHIOBITHE) HOKYMEHTOB;

- OpraHU3yeT TEXHAIECKYI0 00paboTKy, ONYUCHHBIX JIOKYMEHTOB;

- 00eCIeUMBaET CHCTEMATHKO-aN(aBUTHYIO PACCTAHOBKY JOKYMEHTOB B COUETAHMM C OpraHM3allUed UL
yJaIIuxcsl TEMaTUUIECKUX U KaHPOBBIX BBICTABOK;

- obeceunBaeT HAUISKAIINH KOHTPOIb 38 BEIHOCOM BBIJAHHBIX YHTATENAM IOKYMEHTOB; IIPElyCMaTPHBACT
Mepsl 10 COXPAHHOCTH OHOMHOTEYHOro (OHAA NMPU OTKPEITOM JOCTYTE: MPOBOAMT mpoduIaKTHIECKHE
Gecelbl C YUTATEIAMHA O OEpPEHOM OTHOIIEHHMH K JOKYMEHTaM, MPUHUMAET MEPEL IUI CBOCBPEMCHHOTO
BO3BpaTa JOKyMEHTOB M TaK JlaJiee;

- opranusyeT HOHI 0c000 LIEHHBIX TOKYMEHTOB;

- B Uachl JUIs BHYTpEHHeW paGOTEI M B CaHWTADHBIC [HH IPOBEPSET NPABUIBHOCTH PAaCCTAHOBKH (OHNA,
OCYIIECTBIISET MPOCMOTP JOKYMEHTOB JUIS BBISBICHHS YCTAapEBIIMX, YTPATHBINUX HAyIHO-II03HABATCIBHYIO
[IeHHOCTb  HCIIONB3YeMBEIX YHTATEISIMH, 4 TaKXKE BETXMX JOKYMEHTOB M HYXNAIOIMMXCS B PEMOHTC M
pecTaBpalyy;

- IPOBOJIMT TIEPHOIMYECKHE IPOBEPKH (HOHMA, COTIACHO MPUKa3Y, HOATHCAHHOMY IMPEKTOPOM  IIKOJIBL

- obecreunBaeT TPeOYEMBIH PEXUM XpAHeHHS H (H3MUYECKOH COXPaHHOCTH OHOMHOTEYHOrO doHna,
IPUHEMAET MePbI [IPOTUBOIIOKAPHOH 6€3011aCHOCTH.

3.6. Oprammsyer mubdepeHnupopanHoe OHONMOTEUHOE H HHPOPMAIMOHHO-OHOIHOTr padIecKoe
obcayxuBaHue abOHEMEHTA B YMTAIBHOM 3alle.

- ©3yJaeT YATATeIIbCKUE HHTEPECH];

- IPOBOJIAT AHAIM3 YUTATENHCKAX HOPMYILIPOB.

3.7. Opranmsyer, BeleT, PENAaKTHPYeT M HECET OTBETCTBEHHOCTh 3a CcIIpaBoYHO-6ubIHOrpad HIecKuit
ammapaT OMONTHOTEKH C YdYETOM BO3PACTHBIX OCOOEHHOCTEH UMTATeNeH, OpPraHusyeT —CIPaBOTHO-
uH(OPMAIHOHHBIH (HOHI.

3.8. CrocoGCTBYeT NOMyJISpH3alMy JIyuluX o0pasioB MOKYMEHTOB C IOMOMIBIO DasiM9HBIX bopm
MaccoBOH paboTHI.

3.9. OGecreunBaeT 3HAKOMCTBO YYaIUXCA ¢ MHHEMYMOM OHOIMOTEUHO-OMOIHOrpaQuvecKux 3HAHMM:
3HAKOMCTBO C [PAaBWIAMH  TOJNH30BAaHHS OHMOIMOTEKOM, pacCTaHOBKOW — (oHIA,  CHPaBOYHO-
6uOIHOrpagIIECKAM aIapaToM, CTPYKTypol 1 0QOPMIICHHEM KHUIH, CIIPABOIHBIMHA OKYMCHTaMH H TaK
nanee.

3.10. O6ecrmeunBacT GHOMMOTEKY  OMONMOTEYHOM TEXHHKOM; OPTaHH3YeT COBPEMEHHBIH HHTEPBED,
OTBEUAET 32 XYIOXKECTBEHHO-O(hOPMHTENBCKOE ObecIeuenne OuOMIoTeKH, c€O31acT ONaronpHATHBIE
YCIIOBHS ISl OOCITY>KMBaHHUS YATATEIICH.

3.11.Bueapser HOBbIe HHGOPMAIIHOHHEIE TEXHOJIOIHH.

3.12. ObecreunBaeT B GUOIHOTEKE COOTBETCTBYIOMINN CAHHTAPHO-TUTHEHUYECKUN PEKUM.

4. IIpaBa

3aBemyrommuii OUOIHOTEKON HMEET MPaBO:

4.1. CaMOCTOSTENHHO BEIOMPATh (GOPMBI M METOMBI PadOTEI C YMTATEISIMU H IIAHMPOBAThH €€, HCXOMT U3
o0Imero miana padoThI MKOJIBL

4.2. Y9acTBOBAaTb ¢ IIPABOM COBEIIATENIBHOTO I'0JI0Ca B 3aCEIaHUSIX IIEAarorHIeCKOro COBETa IMKOJIbL.

4.3. TIpuHAMATh yUacTie B paboTe CEMHHAPOB U COBCINAHUH, HEIIOCPEICTBEHHO CBI3AHHBIX CO crenrpuKon
ero JesATeHHOCTH, a TaloKe Ha IEPHOJNYECKOe TOBBIIIECHNE KBAIHPUKAIIUH.

4.4, Ha 3amuTy npo¢eCCHOHAILHOM YeCTH U TOCTOMHCTBA.

4.5. Ha mpencraBieHde K pasimuHEIM (opMaM IOOWIpeHWs, HarpajgaM ¥ 3HakaM OTIHTHA,
IpeIyCMOTPEHHBIM /I PabOTHUKOB 00pa3soBaHus U KyIbTYPBI;

4.6. JlaBaTh 06s3aTeIBHBIE IS HCTIOJHEHHS YKa3aHHs 00y4JaromuMes ¥ pabOTHUKAM IIKOJIBI 10 BOIPOCAM,
KacaromuMcs COOIIOIEH s IIPABHUIT MOIb30BaHUs GHOIHOTEKOH.

4.7. 3HAKOMHTHCA ¢ XKano0aMd U IPYTEMH JOKYMEHTAMH, COACPIKAIUMHE OLEHKY €ro paboThl, [aBaTh IO
HUM OOBSICHEHUS.

4.8. 3HAKOMHUTELCS C M3MEHEHUSIMH, BHOCUMBIMHE B €TI0 JOJDKHOCTHYIO HHCTPYKIIHIO, H pe€arnpoBarh Ha HHUX.

5. OTBeTCTBEHHOCTD



5.1. 3a HewcnonHenwe wam HEHAaJUIe)KAINEE HCIIONTHEHHE 0e3 YBa)KHUTEIbHEIX OpUYMH YcraBa u IlpaBun
BHYTPEHHETO TPYZOBOTO DACIOPSIAKA WIKOJBL, 3aKOHHBIX PacIOpsOKEHEMH OUPEKTOpA INKONEI W WHBIX
JTOKAIEHBIX HOPMATHBHBIX aKTOB, TOJDKHOCTHBIX OOS3aHHOCTEH, YCTaHOBIIEHHBIX HacTosmeR Mucrpykuei,
3aBedyromui OubOIHOTEKOH HeceT JUCIUITHAPHYIO  OTBETCTBEHHOCTh B IOPAIKE, OINpEeNeHHOM
TPYIOBEIM 3aKOHOJATEIHCTBOM.

5.2. 3a BHHOBHOE IPHYMHEHHE MIKOJIE HITH YUacTHAKAM 00pa30BaTeNbHOrO Iponecca yiepba B CBS3H C
UCIIOIHEHUEM (HEHCIIOIHEHHEM) CBOMX JOJDKHOCTHBIX 00s3aHHOCTE 3aBeNyIOMuit GUOMMOTEKOH Hecer

H4CTHYHYIO MAaTePHAIbHYIO OTBETCTBEHHOCT B IOPS/KE U B IPENenax, YCTaHOBJICHHBIX TPYIOBBIM U (HJIH)
IPXTAHCKHM 3aKOHOJATEIHCTBOM.

6. BzaumooTHomenus. CBA3H M0 J0/KHOCTH

3aBemyromuil GHOIMOTEKOIH:

6.1. Pabotaer mo rpaduxy, COCTaBJICHHOMY HCXOJsI U3 36-4acoBoit paboueil memenu u YTBEPKIECHHOMY
JUPEKTOPOM IIIKOJIBL.

6.2. Ilomyyaer OT IMpeKTOpa WIKONBI H €ro 3aMecTHTeIeH HHGOPMAIHIO HOPMATHBHO-IIPABOBOTO M
OPraHU3allHOHHO-METOJUYIECKOTO  XapaKTepa, 3HAKOMUTCS IO PaclIUCKy € COOTBETCTBYIOIIUMHU
JIOKyMEHTaMH;

6.3. PaboTaeT B TeCHOM KOHTAaKTe C YIUTCIIMH, POIUTEISIMU 00ydaromuxcs (JIMIAMH, UX 3aMEHSIOIINMHA ),
CHCTEMATHYECKH OOMEHHBaeTcss HH(OpMammelt 1O Bompocam, BXOJMIUM B €ro KOMIIETEHIHIO, C
aIMUHUCTPAIMCH U [ENarOrHIeCKUMH PabOTHHKAMH IIKOJIEL

6.4. CaMOCTOSITENBHO MIIAHUpPYET paboTy GHONMMOTEKH Ha KaXIBIA yueGHBIH rox. [LIaH u oTdeT o pabote
YTBEPKIAIOTCS TUPEKTOPOM.

C unCTpyKIHElt 03HAKOMIIEH (a)

(moamuce) (paciunpposka IIOIITHCH)
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