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HOJIDKHOCTHASI HWHCTPYKIIHSN: 12
3aMecTHTeNb IUPeKTOpa 10 BOCIHTATENLHO pabore

1. O6mmue momosxeHns.
1.1. Hacrosimas mommxHOCTHAS HHCTPYKIHKSA pa3paboTaHa Ha ocHOBe ExuHOro KBaH(DUKAIIMOHHOTO
CIIPABOYHHUKA OJDKHOCTEH PYKOBOIMTENEH, CIIENHAIICTOR 1 CITy’XaluX yUpexaeHus 00pa3oBaHusl,
YIBEPXKIEHHOH IpuKa3oM Munucrepcra 3APaBOOXPAHEHHS U COIUATBHOTO Pa3sBUTHA Poccriickoii
Qenepanuu 0T « 26 » aBrycra 2010 T. No 761H.
1.2. 3amecrurens nupexTopa mo BP masmauaercs mocie IIPOXOXIEHHS aTTECTAIlMK Ha COOTBETCTBHE
YPOBHS KBalU(UKAIME TpeGOBaHUsM, TIPCABABIACMEIM K JIOJDKHOCTH «3aMECTUTENh PYKOBOIHTEIL
00pa3oBaTeNbHOrO yupexaeHus». HasHauaercs u OCBOOOXIAETCsL OT paboThl IIPHKa30M JUpPEKTOpa
IIKOJIBL
TpeGoBannsi Kk kBaaudukamun. Brcmee npodeccroranbHoe  06pasoBanme 110 HaIIPaBICHUAM
IONTOTOBKY  «I'0CynapcTBeHHOE M MyHHIMMAIBHOE ynpasneHue», «MeHemxMeHT», «YIpapieHue
HIEPCOHAIOM) M CTaXX pabOThHI HA MENATOTHYECKUX KK PYKOBOZAINNX NOIDKHOCTAX HE MEHee 5 JeT, WM
BEICIIEE IIPOGECCHOHANBHOE 06pa3oBaHme u AOLIOTHUTENBHOE IpodeccHoHanbHoe 06paszoBanme B
00JIaCTH TOCYmapCTBEHHOTO M MYHUIMIIANBHOTO  yNIPABICHHS, MEHEUKMEHTA M OSKOHOMHKH M CTANK
paboTel Ha MemarOrHYecKhX M PYKOBOAAINNX NODKHOCTAX HE MEHEEe 5 JleT, WiH He HMEIOIIEro
CIIEIHAIBHON MOATOTOBKH MJIM CTAXKA paboTEI, HO 06anaromero AOCTATOYHBIM IIPAKTUYECKUM OIIBITOM U
BBLIOJIHSATOIINM Ka9E€CTBEHHO U B TIOJIHOM 06BeMe BO3JIOKEHHBIE Ha HEro JOJDKHOCTHBIE 00A3aHHOCTH.
1.3. 3amectuTens nupexTopa 1o BoCIHTATELHOI paboTe moMIMHsETCS HeOCPeACTBEH O ITUPEKTOPY
IIKOJTEL.
1.4. 3amectuTtemo AUPEKTOPA II0 BOCIHUTATENEHOH paboTe HEMOCPEACTBEHHO IMOMYHHSIOTCS: YIUTEISI-
IIPCAMETHHKH, [IENArory TOMOIHATEIBHOTO 06pa30BaHMs.
2. 3aMecTHTeNb IUPEKTOPa 10 BOCIIHTATELHOM pabote
JoJkeH 3HaTH:

- IPHOPHTCTHbIC HAIPABIICHUS PA3BUTHS 06PA30BATENLHOMN CHCTEMEL Poccuiickoii ®enepariuu;

- SAKOHBI M HHBIE HOPMAaTWBHEIC IIDABOBEIE AKTHI, PCITIAMEHTHpYIOIIHE 06pa3sOBATENBHYIO,
(DU3KYITBTYpPHO-CIIOPTHBHYIO eSTENBHOCTS A

- Konsennuro o npasax pe6enxa;

- IIEJaTOTHKY;

- AOCTHXXCHHUSA COBPEMEHHOM IICHXO0JIOT0-IIeIarOrHYecKO HayKH M IPaKTHKH; IICUXOJIOTHIO;

- OCHOBBI (DM3HOJIOTHH, THTHEHEL

- TCOPHIO X METOJBI YIIPaBIEHHs 06pa30BaTeIbHEIMY CHCTEMaMH;

- COBPCMCHHBIC IIEHATOTHYECKHE TEXHOJIOTHH TPOAYKTHBHOIO, nuddepeHIupOBAHHOTO
00y4eHHs, pean3auy KOMIETEHTHOCTHOTO II0/IX0/1a, Pa3BUBAIOINETO OGYUESHHSL;

- METOIBI yOEXIEHHS, apryMeHTAalldd CBOEH IIO3HI[UH, YCTaHOBJIECHHS KOHTAKTOB C
obydarormumucs (BocIMTaHHUKAMH, JETBMH) Dpa3sHOTO BO3pacTa, HX pomuTeNsIMM  (JIMIAaMH, HX
3aMEHSIOIMMH), KOJIIEraMu o paboTe;



- TEXHOJIOTHH THaTHOCTUKHU IPHYIUH KOH(IHKTHEIX CHUTyaliuHl, HX NPOQHIAKTHKA U paspeLIeHHus;

- OCHOBEI pabOTHI ¢ TEKCTOBLIMHU PCHAKTOpaMH, 3IEKTPOHHBIME TalIHIIAMH, QNEKTPOHHOM ITOYTOMH
¥ Opaysepamu, MyIIbTHMEIHHHEM 060pynoBanmeMm;

- OCHOBBI 5KOHOMHKH, COIHOJIOTHY,

- TP2XJIAHCKOS, aOMHHUCTPATHBHOE, TPYLOBOE 3aKOHONATENIECTBO B YACTH, Kacarommeics

Pa3IMYHEIX YPOBHENH;
- OCHOBHI MCHEKMEHTA, YIIpaBlI€HHUA IIepcoHaIOM;
- OCHOBBI YIIPABIEHHS IPOEKTAMH;
- [IpaBHJIa BHYTPEHHETO TPYLOBOTO Pacopsaka 06pa3oBaTebHOr0 YUPEXKACHHUS;
- IpaBuJIa 10 OXpaHe TPyJAa U MOXKapHOH 6e30macHOCT.
2. ®ynknuun

OCHOBHBIMH HANPABNCHUSME IeSTEILHOCTH 3aMECTHUTEII TUPEKTOpA IMIKOJIBI 10 BOCITUTATEILHOMN
paboTe sSBIIOTCS:
2.1 opraHu3aNyst BHEKIACCHON U BHEIIKONBHO BOCITUTATENILHON pabOTEI ¢ 06y YaromuMucs:;
2.2 MeTonuYeCKOE PYKOBOICTBO BOCIIHTATENbHEIM IIPOIIECCOM;
2.3 obecrieuenne pexuMa COBITIONCHHS HOPM M IPaBUJI TEXHUKH OE30IIACHOCTH BO BHEKIIACCHOI 1
BHCIIKOJILHOU paboTe ¢ 06yqaromumucs;
3. Mo/ :KHOCTHBIE 06S3aHHOCTH
3aMecTHTeNh IMPEKTOpa IMKOMBI 110 BOCIIMTAaTeNbHOH paboTe BEIIIOJIHSIET  CJICAYIOIIHE
JOJDKHOCTHEIE O0SI3aHHOCTH
3.1 opraHusyer Tekymee wu TICpCIIEKTUBHOC IUIAHUPOBAHME BHEKIACCHOW M BHEMIKOILHOMN
BOCIIUTATENBHOM paboTEI ¢ 06ydaromMMucS 1 e& POBE/ICHHE, B TOM THCIIE 10 BOIPOCAM HPODUIAKTHKY
SKCTpEMHU3MA, MEXKHAIIMOHATBHBIX OTHONTCHHIL;
3.2 xoopmuHHpyeT paboTy BOCIHTATENIEH, KIIACCHBIX PYKOBOIMTEINEH, CTapIIEro BOXKATOI'O0 H
APYTHX HEIIOCPEACTBEHHO OMIMHEHHEIX PAGOTHHKOB;
3.3 oprammsyer wu KOOpIMHHUDPYET  pa3paboTKy  Heo6XomuMoii y4eOHO-MeTOAuIecKoit
JIOKYMEHTAI[UH;
3.4 ocymecTBIfeT CHCTeMATHYeCKHMii KOHTPOJb 33 Ka4eCTBOM BOCIHTATENBHOTO IpoIEecca,
PaboToM Kpy>KKOB, MPYIIH IPOAIEHHOTO AHSL M IPOBEICHUEM BHEIIKOJILHBIX MEPOIIPHSTHIA;
--- MOCEINAcT BHEKJIACCHBIE H BHENIKOJIbHELIC MCPOIIPUATHS, 3aHATUS KPYXKKOB, aHATHU3HPYET HX
hopmy u coneprxanme, OBOTUT PE3YJIBTAThI aHATIM3A 10 CBEICHHS [I€[aATOrOB;
3.5 oprammsyer IIPOCBETUTEIBCKYIO pabOTy JIs pomuTeneif, NpPHHEMAET ponurTened (Jmi, X
3aMCHAIOMIMX) II0 BOIPOCAM OPTaHM3al[iy BOCIHTATEIEHOIO IIpoliecca;
3.6 OKa3EIBaET MOMOIIB I1€/IArOTHYECKIM PabOTHHKAM B OCBOCHHH 1 Pa3paboTKe HHHOBAITHOHHBIX
BOCIIUTATENBHBIX IIPOTPAMM M TEXHOJIOTHIA;
3.7 COBMECTHO ¢ 3aMecTHTeIeM AMPEKTOPA LIKOJBI 110 Y4eOHO-BOCIUTATENHHON PaboTe COCTABIIET

pacluCanne pa3IHYHbIX BHIOB BOCHHTATEILHON 1 KYJIBTYPHO - JOCYTOBOH AEATENbHOCTH;



3.8 obGecneunBaer CBOCBPEMEHHOE COCTaBIIEHHE YCTAHOBICHHOH OTYSTHOMN NOKYMEHTAITHH,
KOHTPOMPYCT NPABHIBHOE H CBOEBPEMEHHOE BEJCHHE BOCIHUTATENSIMH, KIaCCHBIME DYKOBOIHTEIISIMH,
CTapIIuM BOXXaTbIM, IPYTUMH ME€NATOTAMH KJIACCHBIX XKYPHAJIOB, IPYTOH OKyMEHTALIHH;

3.9 OKa3BIBaeT TOMONIP  KOJUIEKTHBAM o0ydJarormuxcs B NPOBEICHUH  KYJIBTYpHO-
IIPOCBETUTEIILHBIX H 03J0POBHTEIHHbIX MEPOIIPUATHH;

3.10 yJacIByeT B KOMILIEKTOBAHHH IIKOJIBIL, NPUHUMAET MEDHI 110 COXPAHEHHI0 KOHTHHIECHTA
00y4aomuXcst B KpyKKax H T.IL;

3.11 xoHTpONIHpPYET cOBIoneHIe obywatommumucs Yerasa u [IpaBun s yaamuxcs IIKOJIBL;

3.12 yuactByer B moaGope u PacCTaHOBKE NEAArOTHIECKHX KaJpOB, OPraHU3YeT MOBBICHHAE HX
KBaTHGUKAINY U TPOdeCCHOHATBHOTO MacTepCTBa, PyKOBOIUT PaboTOM METON06heIMHEH H, TOBBIIIAET
CBOIO KBaTH(UKAIHIO;

3.13 BHOCHT TpemIoXeHus o COBCPIICHCTBOBAHUIO BOCIIMTATEIBHOTO poIecca, Y4YacTByeT B
paboTe megarormyeckoro copera IIIKOJIBI,

3.14 mpEHEMaeT y4acTHe B MOATOTOBKE H TIPOBE/ICHUH aTTECTAlMH ENarOTHIECKAX M JIPYTHX
PabOTHHUKOB IIKOJIBL;

3.15. obecmeunBaeT BBIIONHEHHE KIACCHEIMM PYKOBOZHUTEIAMH, BOCIHUTATENSIMH, OPYTHMH
HCTOCPE/ICTBEHHO NIOMIMHEHHBIME PAGOTHUKAMH BO3JIOKEHHEIX Ha HEX 00s3aHHOCTEH IO 0becmeyeHHo
be30omacHOCTH XM3HENEATENPHOCTH obyuaromuxcs;

~-- OPTaHU3YET BOCIIUTATENBHYIO paboTy;

3.16. yuactByer B mpoBeneHUE 8AMHHUCTPATHBHO-00IECTBEHHOTO KOHTPONS IO BOIIpocaM
obecreueHust  Ge30macHOCTH KASHENCATENBHOCTH, B DPAacClIeNOBAaHHM  HECYACTHDIX CIIy4aes,
TIPOMCIICIIIIHX C PAaOOTHUKAMH, 00y YarOITHMHUCS;

3.17. oxasniBaer MCTOMMYECKYIO TIOMOIIE KJIACCHBIM PYKOBOJHTEIISIM, PYKOBOIMTEISIM TpYIIIL,
KPYXKOB, CIOPTCeKIHMH, MOXOMOB, 3KCKYPCHH, TPYIOBBIX OOBCIMHEHNH, B TOM wYHClIE IO BOIIpOCaM
obecreueHns OXpaHBl Tpyna 00Yy9arOIIXCsl, IPeNyIpexAEHISI TpaBMaTH3Ma U JPYTHX HECUACTHBIX
CIIy4aes;

3.18. xoHTposmpyer cobGmomeHEe u UPUHAMACT MEPBI 10 BBIIOJHEHHIO CAHHTAPHO-
THTHCHUICCKHX HOPM, TpeOOBaHWH, IPAaBHI 110 OXpaHe Tpyna, MOXapHOH Ge30MacHOCTH mpH
IPOBEICHUYN BOCIHUTATEIBHBIX MEPOUPUATHH U pabor BHe o06pa3oBarenBHOrO YUPEKICHUS C
00yJaroImuMHucs;

3.19. opranusyer ¢ o6ydaromuMucs u uxX PORUTENSIMY (JIMLAMH, HX 3aMEHSIOMHMI) MEPOIPHUSITHI
[0 TPENyIPEXACHAI0 TpaBMaTH3Ma, AOPOXXHO-TPAHCIIOPTHBIX IIPOUCIIECTBUH, HECYACTHBIX ClIy4aes,
IPOUCXOMAIIMX Ha yJIHIIE, BOJAE H T.I.;

~-- OPTaHH3YeT BOBJIECUYCHHE POJUTEINEH B IIPOBEEHHE BOCIHTATEILHOM paboTHI ¢ o6yuarommMucsH,

COHeﬁCTByeT CO3JaHUIO0 KOMILIEKCHOH CHCTEMBI BOCIIUTaHUSI,



3.20 yCTaHABIMBACT M TOINEPKUBAET CBA3M HIKOJIBI € YYPEXKINEHUAMH HONOTHHUTEILHOTO
o0pasoBaHust Jerelt, Apyrumu OpraHu3aluAMM IJI1 COBMECTHOH IesTeNbLHOCTH IO BHEIIKOJIEHOMY
BOCIIUTAHHMIO;

3.21. cobmomaer sTHYeCKHe HOPMBI IIOBENICHUS B IIKOJIE, B OLITY, B OOINECTBEHHEIX MecTax,
COOTBETCTBYIOIIHE OOIMIECTBEHHOMY IIOJIOKEHHIO Iearora;

3.22. IPOXOOUT IIEPHOIUYECCKIE OeCIlIaTHEIE MCIOIHUIIMHCKHUE O6CJ’IC,HOB3.HH${;

4. IIpaBa

3aMeCTHTENs THPEKTOpA MIKONEI [0 BOCHHTATEILHOMN paboTe HMeeT mpaBo B Iperenax cBoeit
KOMIICTEHITUH:

4.1 poBepATH PAGOTY HEMOCPENCTBEHHO MOMUHHEHHEIX paboTHUKOB;

==~ IPUCYTCTBOBATH HA IIPOBOJMMEIX MMH 3aHATHSIX M MEPONIPUSTHSX;

=== AaBaTh UM 00s3aTeNbHBIE I HCIIONHEHHS PACIOPSHKEHHS (be3 mpaBa nenath 3amedaHwus BO
BPEM: IIPOBENEHUS 3aHITUH U IPYTHX MEPOIPHATHIA);

42 OpuWBNeKaTP K NUCHMIVIMHADHON OTBETCTBEHHOCTH 00y4Jaromuxcs 3a  IPOCTYIIKH,
AACSOPTaHU3YIOMME BOCHHUTATENBHEI TIPOIECC, B TOpPSIKE, YCTAHOBICHHEIM Y CTABOM IIKONBI |
IIpaBunamMu 0 HOOIIPEHHSX U BIBICKAHMSX;

4.3 BHOCHTb B HEOOXOIUMBIX CIydasx BPEMEHHBIC H3MEHEHWS B paciucaHue 3aHITHH KPY)KKOB,
CIOPTHBHBIX CEKIMH M T.II, OTMEHATh 3aHSTHS, BPEMEHHO OOHEIHHATH TPYNIBl OIS NPOBENECHUS
COBMECTHBIX 3aHSTHIA;

4.4 satpe6oBarh y paGOTHUKOB HEOGXOIUMBIC CBEIEHHS, NTOKYMEHTEI, 00BACHECHHUS.

5. OTBeTCTBEHHOCTD

5.1. 3a HeucnomHenue win HEHaJlTIEXKallee UCIONHEHUE 0e3 YBaKHTENBHBIX HpUUMH YCTaBa
IIpaBun BHYTpeHHETO TPyIOBOro pacIIops/iKa MKOJbL, 3aKOHHBIX PaCIOpKEHHUI THPEKTOpPA IIKOJIEI |
HHBIX JIOKQJIBHBIX HOPMAaTHBHBIX AKTOB, JIOJKHOCTHBIX 00S3aHHOCTEH, YCTAHOBJIEHHBIX HacTosIIeH
WHCTpyKnued, B TOM YHCIe 32 HEHCIIONb30BAHME TIIPEIOCTaBICHHEIX IIPaB, 3aMECTHTENb JUPEKTOPA
IIKOJNBI 10 BOCIHTATENbHOM paboTe HecET AUCHUIIHHAPHYIO  OTBETCTBEHHOCTH B  IOPSAIKE,
OIpeNeNIEHHON TPYNOBLIM 3aKOHOIATEILCTBOM. 3a Ipyboe HapylleHHe TPYIOBBIX OGS3aHHOCTEH B
Ka4eCTBe MUCIUITMHAPHOTO HAKA3aHHUs MOXKET ObITh IPUMEHEHO YBOJIbHEHHE,

5.2 3a npumenenue, B ToM uncite OZIHOKPATHOE, METONOB BOCIIMTAHHSI, CBS3AHHBIX C (DH3MUECKHM
U(WIM) IICHXUYECKHM HACHIMEM Hal IJIHYHOCTHIO obydJarommerocs, a TaKKe COBEPITICHUE HHOTO
aMOpAJIPHOTO TOCTYIKA, 3aMECTHTENh IUPEKTOpA IMKOJBI 110 BOCIHTATEILHOMN pabote MoxeT ObITh

OCBOGO}KI[éH OT 3aHHMMAEMOH JOJDKHOCTH B COOTBETCTBUU C TPYIOBEIM 3aKOHOIATEIHCTBOM M 3aKOHOM



Poccuiickoit @eneparun "O6 obpasoBanuu". YBoIbHEHHE 3a NaHHEBI HOCTYIIOK HE SIBJIAETCS Mepoi

I[HCL[HHJ'IPIH&pHOfI OTBETCTBECHHOCTH.

3.3. 3a HapymeHue npaBmn I0XapHOH Ge30NacHOCTH, OXpaHHI TPy A, CaHHUTAPHO-TUTHEHHYECKIX
PaBWIL  OpraHU3aluK  y4eOHO-BOCIIMTATENLHOTO IIPOIECCa 3aMECTHTEND TUPEKTOpa IIKOJEl 110
BOCITMTATENbHOM paboTe MpHBIEKaeTCs K 4IMUHUCTPATHBHON OTBETCTBEHHOCTH B HOPSIKE H B ClTydasx,
[IPEAYCMOTPEHHBIX aIMUHHUCTPATHBHEIM 3aKOHOIATEIHCTBOM.

5.4. 3a BHHOBHOE NIPHYHHEHWE IMKOJE HITH YUaCTHHKaM 00pa3soBaTebHOro mporecca yiepsa B
CBA3U C HCIIONHEHHEM (HCUCTIOJIHEHHEM) CBOMX NOIDKHOCTHBIX O6S3aHHOCTEH 3aMeCTUTENb THPEKTOpa
[IKOJIBI 10 BOCIIATATENBHOH paboTe HECET MaTepHATBHYIO OTBETCTBEHHOCTE B IOPSIKE U B TIpefesax,
YCTaHOBJICHHBIX TPYJOBBIM U (WIIH) IPaXKIAHCKIM 3aKOHO [ATETbCTRBOM.

6. BzaumooTHomenus. CBS3H 10 J0KHOCTH.

3aMeCTUTENb TUPEKTOpa IMIKOJIBI 10 BOCITHTATEIbHOM pabore:

6.1 paGoTaeT B pexuMe HEHOPMHPOBAHHOTO pabodero mus 110 rpaduxy, COCTaBICHHOMY MCXOJS U3
17,5-qacoBoit paboueit Hemenn u YTBEPKAEHHOMY IHPEKTOPOM IIKOJIbL,

6.2 CaMOCTOSTENLHO IIAHHPYET CBOIO paboTy Ha KakIpli y4eGHBIN rom u KaXIylo ydeOHyr0
4eTBepTh. Ilnan pabGoTel yTBepikmaeTcs AHUPEKTOPOM INKONIBI HE MO3JHEe 5  qHel ¢ Hauama
ITAHUPYEMOTO MIEPHOA;

6.3 TONy9aeT OT AMPEKTOpPA IIKOJEI MH(OPMAITHIO HOPMaTHBHO-IIPABOBOTO, TUPEKTUBHOTO W
OpTaHH3alMOHHO-METOIMYECKOTO  XapaKTepa, 3HAKOMUTCS TIOJ PacClMCKy C COOTBETCTBYIOLIHMH
JOKyMEHTaMHU;

6.4. cucremariuecky o6MeHUBaETCS uHOpPMaIHMeii 10 BoIpocaM, BXOIAIIHM B €ro KOMIIETEHITHIO,
C AIMHHUCTPAIMEH Y TIe/JarOTHIECKUME PaGOTHHKAME IIKOJIB,

6.5. ucnomHseT 06SI3aHHOCTH 3aMeCTHTEILT AUPEKTOPA IIKOJIBI 110 Y4eOHO-BOCIIHTATENBHOM paboTe
B [ICPHOA €0 BpEMEHHOTO OTCYTCTBUA (OTIYCK, 60JI€3Hb U T.11.). McnonHenue 06s3aHHOCTe
OCYIIECTBILACTCS B COOTBETCTBHE € 3aKOHOAATENECTBOM O TPYZE HA OCHOBAHH IPUKa3a TUPEKTOpa

IITKOJIBI.

C IOIDKHOCTHBIMHU 06S3aHHOCTSME 03HAKOMIICH:
/ /

(monmucs) (pacmudposka momHcy)
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