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COI''TACOBAHO

ITpogcoroznpiv komuTeTOM
AR

JOJDKHOCTHA S I/IHCTPYKHI/I}{ Ne 15
3aMeCTHTe s AHPEKTOpA 110
AAMHHHCTPATHBHO-X03 S CTBEHH O qacTH

I. O6mue nosomxenns
1.1. 3amecturens AUPEKTOpa 1o 4IMUHUCTPATUBHO-XO3SIMCTBEHHOM  YacTy
OTHOCHTCAH K KaT€rOPHU PyKOBOIUTEIEH.
1.2. Ha  momxmocts 3aMECTUTEII  NMPeKTOpa 1o aIMUHHCTPATUBHO-
XO3JHCTBEHHOW YacTH Ha3HAYaeTCs L0, HMEIOIIee BRICIIee 06pa3OBaHue
1.3. Hasnavenwe ma momxHOCTE U OCBOOOXIEHHE OT Hee B YCTaHOBJIEHHOM
ACHCTBYIOITIM  3aKOHOATEIECTROM IIOPSIIKE OCYIIECTBIACT  IUPEKTOp
MyHununanssoro 6romkeTHOro 0bmeobpazoBarensHOro yapexneHnus « umMHazus
Nell»(nanee — IIIKOJTa).
1.4. 3amecturens AAPEKTOpa 110 aIMUHUCTPATUBHO-XO3SUCTBEHHON  yacTy
LIOTYHUHACTCS HEIIOCPEICTBEHHO Aupexropy MbOY «'umuazus Nel 1y,
1.5. 3amecturens AUPEKTOpa 10 aAMUHUCTPATUBHO-XO3IUCTBEHHON  yacTy
JOJDKEH 3HATD:
_ [TOCTaHOBICHWA, DACHOPSKEHUS, IPUKAsHl U NpYTue pyKOBOLALIHE W
HOPMAaTHBHEIE TOKYMEHTEI BEIIIECTOSIINX OpraHoB, KacCaroIuxcst
AAMUHHCTPATUBHO-X03IHCTBEHHOT'O 00CITy)KUBaHUSI YUPEXICHUS;
~ OCHOBBI 5KOHOMMKH, OPTaHHU3AIMH TPYIa;
~ OCHOBBI  aIMHHUCTPATHBHOIO  u TPYHOBOTO M XO3AHCTBEHHOTL'O
3aKOHOJIaTeNIbCTRA,;
~ TIOPANOK BeieHUs TabelbHOTo yuera B YUPEXICHHUY;
— IpaBujia BHYTPEHHETO TPYNIOBOrO pacropsika;
— METOIMYECKHE MaTepHabl 10 MaTepHaIIbHO-TEXHUIECKOMY  06eCIIeuen o
YUPEXIEHUS;
— TICPCIICKTHUBEI Pa3BUTHS YUpEKICHUS;
~ METOJIBI U MOPSITOK MEPCIEKTUBHOTO K TEKYIIETO MIIAHUPOBAHUS MaTEPHATBHO-
TEXHUIECKOro obecreveHus;
~ OPraHM3alMI0  MaTepHabHO-TEXHUIECKOro OOeCIeYeHNs H  CcKIamckoro
X03SIUCTBA;



TIOPANIOK COCTaBIICHHUS OTYETHOCTH;

— IpaBHJIa ¥ HOPMBI OXPaHBI TPYIa, TeXHUKH 6e3omacHocTH 1 [IPOTHUBOIIOXAPHON
3aIIUTEI.

1.6. 3amecturens JUPEKTOpa 1o 4AMUHACTPATUBHO-XO3SHCTBEHHON — yacTH
JOJDKEH UMETh;
~  HABLIKK BENICHUS X03AHCTBOBAHMS,

—  HaBbIKM PaspeIIeHyst TPy IOBbIX CIIOPOB 1 KOH(MIUKTOR;

~ CIIOCOOHOCTP YCTaHABIMBATE KOHTAKT C JIONBMU ¥ HABBIKH YOEX TeHHUs.

2. ®yukuuu

OCHOBHBIMH HAalIpaBICHUAMU  NEeATEILHOCTH 3aMECTHUTENII  TUPEKTOpa  I1o
AIMUHHUCTPATHBHO-X03IUCTBEHHOL 4acTH SBIISIIOTCS obecrieyenue
KU3HENEATENNEHOCTH YUPEIKTCHMUS.

3. HoKHOCTHBIE 065132 HHOCTH

3.1. ITnanupyer, AHAU3UPYET U KOOPIHHHpYeT paboTy Texamgeckoro IIepcoHaia
YUYpeXIeHuUs.

3.2. IlpoBomut MHCTPYKTaX Ha pabodeM Mecre mims TEXHUYECKUX PabOTHHUKOB
YUPEXKIECHHUS,

3.3, Opranmsyer o6ecmneyenne YAPSKACHUA BCEMH HEOOXOIHMMBIMHI IUIT  ero
ACATENEHOCTH MaTepHaIbHBIMU pecypcamu Tpebyemoro kauecrtsa.

3.4. Ob6ecneunpaer IIOATOTOBKY 3aKIIOYEeHUS AOTOBOPOB C IIOCTaBIIMKAMH

COOTBETCTBUM C IPETyCMOTPEHHEIMU B AOTOBOpax CpoOKaMy, KOHTPOJb MX
Ka4yecTBa, KOJIMYEeCTBa U KOMIIICKTHOCTH, XpaHEHHs Ha CKTaze VUpeXx IeHHs.

3.5. CoBmMecTHO ¢ AUpekTopoM  MBOY  «umuasus Nelly IJIaHUPYeT
(bUHAHCOBEIE pacxolpl, HeOOXOMUMEIE ISt KUSHCNICATEIBHOCTH YUPEXKAEHHS, 1
COCTABIIET CMETBI PACXOJOB IIPOBOIUMEIX YIPeXKIACHUEM MEPOIIPHATHIA.

3.6. ObecneunBaer KOHTPOJIb COCTOSIHUS 3aracoB MaTepHaIoB U
KOMIITEKTYIOIINX H3/eIIHH, COBIIONeHHeM TAMHTOB Ha OTIYCK MaTepHAabHbIX
PECYPCOB U HX pacXOLOBAHUEM B YUPEXIECHUH.

5 o I Oprauusyer paboTty ckmamckoro XO3JUCTBA M BejeT YUE€T [OBHIKEHHSA
MAaTCPHAaNTbHBIX PECYPCOB, NPUHHMAaeT y4acTue B IPOBEIECHHUH UHBEHTAPHU3ALIH
MAaTCpHanbHbIX  IIEHHOCTEH, obecrneynpaer COCTaBJIICHHE  yCTAaHOBJIEHHOIM
OTYETHOCTH.

3.8. O6ecneunsaer XO3SHCTBEHHO-TEXHUYECKOE o0CIIyXUBaHHe U Haaexaiiee
COCTOAHHE  YYPEKAEHHS B  COOTBETCTBHU C IpaBulaMH M  HOpMaMu
[IPOM3BOJICTBEHHON CAaHUTAPHHU U [IPOTHBOIIOXKAPHOM 3aIIHTE].

3.9. Cnemut 3a cocrosmuem TIOMCIIEHNH U OPTaHU3yeT IIPOBeNeHUe TEeKYIIHX
PEMOHTOB.



3.10. Obecnieunpaer 0e30macHOCTE  paGoTHUKOR IIPH  TIEPEHOCKE TshKecTel,
IIOTPY30-pasrpy304HbIX paboTax Ha TCPPUTOPHH YUPEK TCHHMSI.

3.11. He pexe 1 pasa B 5 Jyer opranmsyer PaspaboTKy HHCTpyKImit 1o oXpaHe
TpyZa I10 BUJiaM paboT I TeXHUYECKHX PabOTHHUKOB yupex memms.
3.12.06ecmeunsaer PabOTHHKOB  yupeskmenus PACXONHBEIMU  MaTepuanamu,
TIPEIMETaMK X O035HCTBEHHOr0 061X0/a, CIICLIONIEKIOH, CIIEH0OYBRI0 1 JPYTUMHU
CPEACTBAMHU MHIMBUYaTbHOMH 3aIIHTEL.

3.13. CBoeBpemenno u Ka9ECTBCHHO BEINONIHAET MOPYYeHHS W TOKYMEHTBI
Aupexkropa MBOY «I"'umuazus Nolly.

3.14. OGecneunsaer YY€T H XpaHeHHe IIPOTHBOIIOXXAPHOTO HHBEHTaps wu
WHIUBUIYalIBHBIX CPEJICTB 3al[UTHL.

3.15. Bemonaser IIpaBuNIa BHYTPEHHETO TPYHIOBOIO pacropsiika, cobiromgaer
[IPOM3BOJICTBEHHYIO H TPYIOBYIO AVCLHILIMEY, NPABHIA U HOPMBI OXpAHE] TpyIa u
TEXHUKH He30I1acHoCTH, IIPOTHBOTIOXAPHOM 3aIITHTEL.

3.16.Cobimonaer tpeGopanus OXPaHBI TPYZa, YCTAHOBIICHHBIE 3aKOHOM H MHBIMIL
HOPDMAaTHBHBIMH aKTaMH, a Tarxe IPaBUTaAMH W MHCTPYKIHSIMH II0 oXpaHe
TPYZa, ¥ TIPOTHBOIOXXapHOI 6e30macHOCTH.

3.18. Tlpoxomut oGyuenme Oe3omacHEIM MeTomam u IpUEMaM BEBIIOJIHEHHUS
pabor mo oxpane TPyHa, OKasaHMIO TmepBOH mOBpauebHOI IIOMOIIY  TIpH
HECHACTHOM  ciydae, mOXapHOM 6e3omacHocTy, JIIEKTpoOe30macHocTH ¢
TipucsoenuneM IV kBamupukanuonHoi TPYIIIBL, TIPOBEPKY 3HaHWH TpeGoBaHwmii
OXpaHbl Tpyna 1 pa3 B 3 ropa.

3.19. Hememnenno H3BCIIAET PYKOBOJUTENS O JIF0601] CUTYalluH, yTpoXKaromieii
KUSHHM U 3NTOPOBBIO JIIOZEH, 0 Kamom HECUaCTHOM cily4ae, mpoHcIieqeM B
YYPEXICHHH.

3.20. OGecneuusaer cobimonenue TpeGoBanmit OXPaHBI TpyZAa NMPH KCILTyaTaI[HK
OCHOBHOTO 3maHMi U KIy60B o MECTY JKHTENLCTBa, TEXHOJIOTHYIECKOTO,
OHCPIETHYECKOro 00O0pYMOBAHHS, OCYLIECTRIIET HX [ICPHONIMIECKHH OCMOTp U
OpraHU3yeT TeKyIIUi PEeMOHT.

3.21. O6ecneunBaer PabOTHHKOB, paboTEHI KOTOPEIX CBf3aHBI C 3arps3HeHHeM,
CMBIBAIOIIMMHE U 00€3BPEXHBAIONIUMHI CPEACTBAMH, a Taxke MecTa oOIIero
ITOJIb30BaHHUS.

3.22. OGecneunsaer coOmoneHne TpeGoBanmit TIOXXapHOW 0e30MacHOCTH 3MaHmif
1 COOpY>KEHHUH, CIIEUT 3a UCIIPaBHOCTBIO CPEICTB MOXKAPOTYIIICHHUS.

3.23. OcymectBiser TEKYIIMH KOHTPONb 33 XO3AHCTBEHHEIM O0CIy)XHBaHHEM U
HaJUIeXalluM TEeXHHYECKHUM U CAHUTAPHO-TUTHEHUYECKAM COCTOSHUEM 3aHUH,
Y4eOHBIX KabHHeTOB, MacTepCKuX, CHOpT3ala, W ApYyrHEx ITIOMEIIeHH B
COOTBETICTBUHU C TpeOOBAHUIMU HOPM U IpaBUII 0€30aCHOCTH TPy Ha;

3.24. Oprammsyer  mposenenue U3MEPEHUH  COIPOTHBIICHUS H30JISIIUH
SMCKTPOYCTAHOBOK K BJIEKTPONPOBOJIKH, Sa3CMILAIONIMX  yYCTPOUCTB
OCBHIICTEILCTBOBAHUY 000Dy XOBAHMS MUINE0I0KA;

3.25. Opranusyer u IIPOBONHUT 00yYeHHe HE3JIEKTPOTEXHUYIECKOTO TIePCOHAIA ¢
IIPUCBOCHMEM TPYIIIIHI 10 3IEKTPOOE30aCHOCTH;



4. Ilpaga
3amecTuTens JUPEKTOpa 110 AIMUHUCTPATUBHO-XO3HCTBEHHON 9acTH MMeer
IIpaBo:
~ OTHABAaTh PaCIOPSIKEHHUS, 0Bs3aTeNbHEIE T HCIIOMHEHS HOTYNHEHHBIMH €My
paboTHHKaMu;
~ YHacTBOBATh B IOAOOPE U pACCTAHOBKE KaJIpOB II0 CBOEH JEeSITENBHOCTH;
~ BHOCHTE TIDEATIOKEHUS PyKOBOJICTBY 110 IIOOIIPEHHUIO W HATIOKEHHUIO B3BICKAHI
Ha PabOTHHKOB YUPeXIEHHS 10 CROEH JeATENBHOCTH,
— BHOCHTB NPEIIOKEHMS 10 PasBHTHIO U COBCPIIEHCTBOBAHUIO EATEIHLHOCTH
YUPEKICHUS;
— 3allpallluBaTh y PyKOBOJCTBA, IOTy4YaTh U II0JIB30BAThCS MH(MOPMAaLMOHHBIMH
MaTepuaramMu ¥ HOPMATHBHO-IPABOBBIMH AOKYMEHTaMH, HEOOXOMUMBIMH IS
HCITOJIHEHHUSI CBOUX JOJKHOCTHBIX 00sA3aHHOCTE;H;
~ TIOBBIIIATE CBOXO KBATH(DUKAIHIO;

— Ha pabouee MecTo, COOTBEICTBYIOIIee TPeOOBaHUIM OXpaHEI TpyZa.

— Ha 00s3aTeNbHOE CONMMAIbHOE CTPaXOBaHHE OT HECYACTHBIX CIIyYaeB Ha
TIPOM3BOACTBE M IPOGECCHOHATEHBIX 3360/ IeBamTLiL B COOTBETCTBHU C
DenepanbHEIM 3aKOHOM.

~ Ha  NONyYeHHE  JOCTOBEpHOI HHQOpMaIu  or paboromarers,
COOTBETCTBYIOIIUX OPTaHOB M OOIIECTBEHHEIX Opranu3anui o6 yciaoBHUIX u
OXpaHe Tpyna Ha paboduem MecTe, o CYIMECTBYIOMEM PHUCKE MOBPEXKIEHUS
3MOPOBBL, a TaKXKe O Mepax IO 3aluTe OT BO3JICHCTBUS BPEIHBIX U (mmw)
OIACHBIX IPOU3BOICTBEHHEIX (haKTOPOB.

~ Ha obpameHne B oprammr TOCyAapCTBeHHOM Bimactu PO, OpTraHbI
TOCYNIapCTBEHHOH  BmacTH  cy6bektoB PO g OpraHbl  MECTHOTO
CaMOyIIpaBieHus, K paboTomaTelio, B 00beIMHEHNs paboTonmateneit, a
TaKkke B  mpodeccHoHAIBLHbBIE COIO3EI, UX OOBEIVHEHMSI W HHBIC
YIOIHOMOYEHHbIE PaOOTHUKAMH MIPENCTABHTE TLHELE OpraHkl IO BOMpOcam
OXPaHEI TPya.

~ Ha JIMYHOE yYacTHe WM ydYacTHe U€pe3 CBOMX MpeiCTaBUTENIeH B
PacCMOTPEHNH BOIPOCOB, CBA3AHHBIX C 06eCIeYeH e 0e30mmacHeIX yenoBmit
TPyHa Ha ero paboueM MecTe, U B paccieIOBaHMM IIPOUCLIENIIETO C HUM
HECHACTHOrO  Cilydas Ha MpPOM3BOACTBE  HH IPO(PECCHOHANTEHOrO
3a00ieBaHus.

3aMecTUTelb JUPEKTOPA II0 aIMHUHUCTPATUBHO-XO3SHCTBEHHON YaCTH ITOJIB3YeTCs
BCEMH TPYNOBBIMHU [IPaBaMH B COOTBETCTBHHU C TpynoseiM xomexcom Poccuiickoii
Denepaiuu;

S. OTBeTecTBeHHOCTE
3amMecTuTens AUPEKTOPA 110 a IMUHHCTPATHBHO-X03SHCTREHHOMN YaCcTU HeceT
OTBETCTBEHHOCTbD 34
~ 33 OCYIIECTBJIICHUE BO3JIOKEHHEBIX HA HEro AOIDKHOCTHBIX 00s13aHHOCTEi!;



~ OpraHU3aluio  CBOeH  paboTs, CBOEBpEMEHHOE U KBaIIM(QUITHPOBAHHOE
BBITIOJIHEHWE  IIPHKA30B, PacllopsDKEHHE M mopyueHuit BEIILIECTOSIIETO
PYKOBOZCTBA, HOPMATUBHO-IIPABOBEIX AKTOB 110 CBOCH NEATEIBHOCTH;
~ pauHOHanbHOE ¥ 3¢ dheKTUBHOE HCIIONB30BaHUE MaTepUabHEIX, (MHAHCOBEIX U
KaJpOBEIX PECypCoB;
— coOIroieHue IIPpaBHII BHYTPEHHEro pacriopsiika, CaHUTapHO-
IPOTHBOSIIMAEMHUIECKOTO PEXUMA, IIPOTUBOIIOXXapHOM OE30MIaCHOCTH U TeXHUKU
Oe3omacHoCTH;
~ BEJICHHE JOKyMEHTAaIlHH, [IPEeyCMOTPEHHOH JTOJKHOCTHBIMHI 0053aHHOCTAMH;
— IPCHOCTaBICHHE B YCTAaHOBJIIEHHOM IIOPANKE CTAaTUCTHYECKOM M  WHOM
HH(OPMALHH 10 CBOEH MesTe/IHOCTH AUPEKTOPY YUPEKICHHUS,
— obecrieyenre cobironeHMs TPYAOBOH U HCIOJIHHUTEIHCKOMN TUCLUTITHHEL,
BBIIIOJIHEHHE (DYHKIIMOHAILHEIX 00SA3aHHOCTEH, MONYUHEHHEIX eMy pabOTHHKOB,
— TOTOBHOCTH K paboTe B yCIOBHIX YUPE3BBIYANHEIX CHTYALIHIH;
3a HapylIeHne 3aKOHONATEIBHEIX I HOPMaTHBHBIX aKTOB 3aMeCTUTENL JTHPEKTOpa
0 aIMMHHCTPATHBHO-XO3SHCTBEHHOM wYacTH MOjkeT OBITH mpuBIeYeH, B
COOTBETCTBHH C IEHCTBYIOIINM 34KOHOMIATENECTBOM, B 3aBHCHMOCTH OT TSDKECTH
IIPOCTYIIKA, K AUCIUILTHHAPHOH, MaTepUabHOM, a IMUHUCTPATHBHON U YTOJIOBHOM
OTBETCTBEHHOCTH
6. BzaumooTHOmeHuUsT, CBsI3H 110 TOKHOCTH

3aMecTuTelb AUPEKTOPA II0 a IMUHUCTPATHBHO-X03SHCTBEHHOM qacTH
— TIOIyHaeT OT AHUPEKTOpa yYpesKIeHHUS uHpOpMaIuio HOPMaTHBHO-IIPaBOBOI'0
U OpraHu3alMOHHO-METOINYECKOTO XapakTepa, 3HaKOMUTCS IION] POCIHCH C
COOTBETCTBYIOIMMH JJOKYMEHTAMY,
— paboTaeT B TECHOM KOHTAKTe C  MYHUIHIIATFHBIMHA YUPEXKIEHUIMH,
MYHUITMIIATBHBIMYA 00pa30BaTeIBEHEIMI YUPEKACHUIMH;
- CHCTEMAaTHYeCKH OOMEHHBAETCS uHpOpManmei mo BOIIPOCaM, BXONSIIUMHU B

Cr'0 KOMIICTEHIIUIO, C TUPEKTOPOM H CIIEI[HATHCTAMM MBOVY «'umnuazus Nel 1y,

HomxnocTHas — wHCTpyKIMA pa3paboTaHa B COOTReTCTBHE c KBaTH()HKAITMOHHBIM
CHPABOTIHUKOM  NODKHOCTEH — pYKOBOAWTeNeH,  crerHaimcTon H JIPYTHX  CIIy>XallHX,
YTBEPXACHHBIM II0CTaHOBIEHHeM MunTpyna Poccuu ot 21 .08.1998 r. Ne 37

C IOmKHOCTHON MHCTpyKIHeit O3HaKOMIIEH(a)
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